[bookmark: _GoBack]State of Oklahoma/Information Services Division
PART Billing Request
	Request:
	· Add New Part
	· Modify Part
PART NUMBER:__00101_____
	· Inactivate Part
PART NUMBER:__________

	Requestor:
	
	Date:  
	

	SERVICE INFORMATION:

	Service Owner
	
	Product/Service Number:
	

	Service Name
	
	Service Subcategory/Part Number:
	

	PART INFORMATION:
	
	

	Part Description:
	

	Unit of Measure: (Example:  Each, Gigabyte, Hourly, Per License, etc…)
	

	Expected Frequency of Billing:  (Example:  One time charge, Monthly, etc)
	

	Actual/True UP:  (Will this item be billed each time one is added or dropped at the time of change, or will it be billed at the end of the month, quarter, annually?)
	

	True UP Cycle Method: (Please describe what you will use to count the number of parts an agency is to be billed, i.e., a report from a system?  A Manual Count?  Etc…)
	

	COST of PART:

	Please explain the current costs to procure and support the software/hardware, per unit; attach any additional documentation to help support your costs.  These will be used to determine the standard rate.

	
	One-time Initial Costs
	Maintenance Costs:

	Labor:
	
	

	Hardware:
	
	

	Software:
	
	

	Professional Services:
	
	

	Other:
	
	

	Total Cost of Part:
	
	

	OTHER INFORMATION:

	Please complete any of the below that apply to your part or put N/A if they do not apply.

	Size of Individual Equipment:
	

	Power Requirements:
	

	Where will the Hardware be located?
	

	NOTES:

	Please add any additional information to help explain your request:

	





FOR Billing Unit only:
	Part Number
	Product Service Category
	Part Description
	Service Category Code
	Unit of Measure
	Rate

	00007
	Agency Workstation Support Services
	Desktop – Client Machine
	090S002901
	EA
	29.00

	
	
	
	
	
	



