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[bookmark: _Toc400718289]

This Statement of Work (“SOW”) entered into between the Office of Management and Enterprise Services (“OMES”) and [AGENCY NAME] (“Agency”) (collectively, the “Parties”), effective as of the last date executed, and sets forth the Parties’ agreement with respect to the above-referenced Project Name.  For mutual consideration, the Parties agree as follows:
I. [bookmark: _Toc400718290][bookmark: _Toc400718292]INTRODUCTION/BACKGROUND (A general description of the Project including the Project’s background and what is to be gained by the Project)

II. [bookmark: _Toc400718293]SCOPE OF WORK (A brief summary statement of tasks to be completed and the expected result of this SOW)

III. [bookmark: _Toc400718295][bookmark: _Toc400718296][bookmark: _Toc400718297][bookmark: _Toc212983619]PERIOD OF PERFORMANCE/TIMELINE (The time period over which the Project will occur)

IV. [bookmark: _Toc400718298][bookmark: _Toc400718299]PLACE OF PERFORMANCE (Description of work location)

V. [bookmark: _Toc400718300][bookmark: _Toc400718301]PARTICIPANTS (Description of persons involved in the Project and the respective roles of each, including skill sets, resumes and required hours of each person, as applicable, with notation of which persons, if any, are required to sign off on different phases)

VI. [bookmark: _Toc400718302][bookmark: _Toc400718303]BUSINESS REQUIREMENTS (Description and details regarding the Agency’s needs and requirements of the Project)

VII. [bookmark: _Toc400718304][bookmark: _Toc400718305]SCHEDULE/MILESTONES (The schedule of deliverables and milestones for this Project)

VIII. [bookmark: _Toc400718306][bookmark: _Toc400718307]ACCEPTANCE CRITERIA (Defines the process by which the Agency will accept any deliverables resulting from this SOW)

IX. [bookmark: _Toc400718308][bookmark: _Toc400718309]COSTS (Defines how costs are to be calculated, whether hourly cost for the required skill set, cost per deliverable, or total turnkey cost. This section needs to include one-time, billable hours and recurring costs.)




One-Time Project Costs: Table A (below) presents one-time costs associated with the project. Purchase orders for one-time costs should be based on quotes provided, and are needed for work to commence.

TABLE A: One-Time Costs
	Part #
	Service Description
	Qty.
	Rate
	Total

	
	
	
	
	

	
	
	
	
	

	One-Time Costs Total
	




Billable Hours for the Project:  Table B (below) reflects the cost of billable hours by skill set for staff needed to complete the project.  Hourly billing will be effective upon execution of the OMES Shared Service Agreement. The table provides estimates and unused hours will not be billed.

TABLE B: Billable Hour Estimates: 
	Part #
	Service Description
	Hours
	Rate
	Total

	
	
	
	
	

	
	
	
	
	

	Billable Hours Estimate Total
	




OMES Shared Service Agreement Monthly Billing- Appendix C (Information Services): Table C (below) displays the proposed change/s to the OMES Shared Service Agreement- Appendix C, and billing will be effective upon execution of the OMES Shared Service Agreement and completion of the work outlined in this SOW.    

TABLE C:  Monthly Billing:
	Part #
	Service Description
	Qty.
	Rate
	Total

	
	
	
	
	

	Monthly Billing Total
	



X. [bookmark: _Toc400718310]OTHER REQUIREMENTS (Any special requirements, such as security or confidentiality requirements, personnel with security clearance and what level, badges, etc.)







If an Agreement for Shared Services covering the current fiscal year has not been fully executed by OMES and the Agency as of the effective date of this SOW, Costs set forth herein will become effective the same date as the effective date of such Agreement for Shared Services.  
Upon acceptance of performed tasks under the terms of this SOW, the Parties will execute an OMES Form 051 Certificate of Completion and Acceptance, to evidence satisfactory completion of performance hereunder.

No service hereunder will be performed until this SOW is signed by all Parties; provided, however, the cost associated with the tasks set forth herein may require adjustment if this SOW is not fully executed by the earlier of the end of the current fiscal year or within 30 days following execution on behalf of OMES.  Tasks outside the scope of this SOW will not be performed and no additional terms or conditions will be added to this SOW unless agreed to in writing by the Parties.




SIGNATURES

The undersigned represent and warrant that they are authorized, as representatives of the Party on whose behalf they are signing, to sign this Agreement and to bind their respective Party thereto.


	OMES:
	AGENCY:

	
__________________________________
	
__________________________________

	Authorized Signature
	Authorized Signature

	
__________________________________
	
__________________________________

	Printed Name
	Printed Name

	
__________________________________
	
__________________________________

	Title
	Title

	
__________________________________
	
__________________________________

	Date
	Date
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