	 [image: ]
	Entities

	
	 [image: ]
	Entities


[bookmark: _GoBack]

[image: ]




TopTeam User Guide 10
Entities
Version 1.0


[bookmark: _Toc454368843]User Guide Information
	Record Type
	Entities

	User Level
	Business Analyst

	Status
	Draft 



[bookmark: _Toc454368844]Document Revision History
	Version
	Date
	Description
	Author

	1.0
	06/21/2016
	New
	Joy Buller

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	






Table of Contents
User Guide Information	2
Document Revision History	2
Summary	4
Assumptions, Dependencies & Constraints	4
Assumptions	4
Dependencies	4
Constraints	4
Scenario	5
Creating an Entity	5
Traceability	7
Including an Entity From Another Project	7
Supporting Documentation	9



[bookmark: _Toc393198187][bookmark: _Toc454368845]Summary
Everything a business does is (or should be) driven by the information it generates, uses or receives. Requirements are empty without understanding the information those requirements leverage or manage. Data driven understanding of the requirement is needed to ensure solutions are designed to be effective and efficient in operating the business and driving good decisions.
[bookmark: _Toc393198188][bookmark: _Toc454368846]Assumptions, Dependencies & Constraints
[bookmark: _Toc393198189][bookmark: _Toc454368847]Assumptions
User has security access to create Entities.
User has created the Requirements from which the Entities should be traced.
[bookmark: _Toc393198190][bookmark: _Toc454368848]Dependencies
Project has been created and Stakeholder records have been shared.
User Stories and/or Requirements exist in the project.
[bookmark: _Toc393198191][bookmark: _Toc454368849]Constraints
None.
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[bookmark: _Toc393198192][bookmark: _Toc454368850]Scenario
[bookmark: _Adding_a_Stakeholder][bookmark: _Adding_an_Actor][bookmark: _Toc454368851]Creating an Entity
An entity may represent something physical (such as a Warehouse), something organizational (such as a Sales Area), something abstract (such as a Product Line), or an event (such as an Appointment). An entity contains attributes and has relationships to other entities which can be represented in a model. Entities represent the main ideas an organization uses to manage Data.
1. Select the Requirement associated with an Entity.
a. Right click
b. Select Create Traced Record
c. [image: ]Entity

2. Primary Information:
a. The Entity Name should be short yet descriptive.
b. State will default to draft.  As the Entity is Verified and Validated, this can be updated to reflect those status changes.
c. Priority will follow MSCW rating and should be set according to the importance of the Entity selected

3. [image: ]You can either click “New Field” or select an empty row in the data grid to create a field for the Entity.
a. These are often referred to as Attributes of an Entity.



4. For each field supporting the Entity:
a. [image: ]The Field Name is a short name for the field.  Be aware that when naming the field, the Default Display Text will default to the same value you provide in the Field Name column.  If this is not the name you wish to be displayed in screen mockups, please ensure you modify it in this grid (field to be discussed shortly).
b. Select a type of field from the drop down.
i. Date
ii. Decimal
iii. Multiline Text Memo
iv. Multiple Select List
v. Number
vi. Rich Text Memo
vii. Selection List
viii. Text
ix. Time
x. True/False
c. Size – use this if you wish to restrict the number of characters allowed for the field
d. Precision – this is used to determine how accurate a number should calculate (to the second, third decimal etc.)
e. Mandatory – should a user be required to enter a value or can it be left blank
f. [image: ]Unique – often only used for a primary value (i.e. SSN, Customer Number etc.) and only if it is to be unique within the entity set (if this was a claims list, customer number would not be unique to that entity as there could be multiple claims for a customer, but claim number would be unique)
g. Display Caption – this defaults to the name in the field name.  Update it should you wish it to be displayed to the user differently.
h. Default Display Widget – this determines the default widget the system will attempt to use when you drop the field on a screen mockup.  This does not result in a restriction, simply a default for efficiency.
i. [image: ]Sequence – this would describe to a technical resource that the tab order for the fields should be a specific order to provide efficient use by the end user.
j. If the field is a selection list of some kind, it is best to provide allowed values.  This can be a listing of values or can be a reference to a lookup elsewhere.
k. Default Value is very useful for selection lists where “Select One” or a commonly used value is displayed immediately but the user can modify based on the allowed values list.

5. For eases of understanding and readability, you can move the fields up or down in the list by using the up and down arrows.
[bookmark: _Toc454368852][bookmark: _Toc393198194]Traceability
Entities should be linked to other records in the system that impact that entity or that are impacted by that entity.
1. Open the entity record.
[image: ]
2. Click on the tab labeled Traceability.

3. To add a link, click Add Trace Link

a. Traces Into – denotes that the current record drives the record to be linked.
i. Entity drives a Use Case, ER Diagram, Screen Mockup
b. Used In – denotes that the current record is used by or referenced by the record to be linked
i. Entity is Used In a Screen Mockup
c. Traces From – denotes that the current record is driven by the record to be linked
i. Entity is driven by a Meeting Minutes, Functional Requirement, Field template
d. Uses – denotes that the current record uses the record to be linked
i. A Screen Mockup uses an Entity
[bookmark: _Toc454368853]Including an Entity From Another Project
An Entity can be reused between projects.  This is accomplished via sharing, 
1. In the Record Sharing Wizard, on the first screen, select Next. 
[image: ]

2. Select the Source Project as “Enterprise”.  Select Next.




3. [image: ]Choose “Single Record Type”. Select Next. 






4. Entity should be default selected. Select Next. 

5. [image: ]On “Select Destination Project” choose the project representing the Desired State for which you are working on documentation.

6.  How do you want to Share the records.
a. [image: ]You will want to select to Share individual records as that will allow you control on which records are represented in your solution.  If you chose Share entire Record Type, the solution will likely have many more Entities represented than truly applies to that solution which can result in confusion for the Analyst performing documentation as well as incorrectly represent which entities are impacted by a solution.
b. Select Next.

7. Select the Entities to be added to your project.

8. [image: ]Select Next.

9. Select the updating process to be applied to the records you are adding. 
a. Requirements are not universal and can be affected differently for each change effort affecting it.  It is therefore recommended that Manual Update be selected for the updating process.  This will result in a notification to you should another project change the record you choose to reuse so you can evaluate if that change should be reflected in your change efforts.
b. Select Next.
[image: ]
10. Select Share.

11. When asked if you want to reconcile links for shared records, select “Yes”.

12. The system will display a result of the records it found associated with the record to be shared.  Those associated records should already be selected.  Select Reconcile.

13. Select Finish.
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