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Online Learning Agreement

Name: _______________________________________	Title:_____________________________________
Email: _______________________________________	Phone:____________________________________
State Agency: _________________________________	Employee ID: _____________________________
Work Address: ____________________________________________________________________________
Supervisor: _____________________________________	Supervisor Phone: _________________________
Supervisor Email: _____________________________	Director:__________________________________

Details of Proposed Study Program
Course IDs & Titles: _____________________________________________________________________
Vendor: ___________________________ ______________________________________________________
Learning Location: __	 At Desk 	_At Home	_OMES Computer Lab	______________________
Target Date to Complete Course: ____________________________________________________________


[bookmark: _GoBack]It is understood that an employee’s enrollment in a course is for the benefit of both the employee and the Office of Management and Enterprise Services. Only courses that are directly related to job performance will be approved. Employees who elect to take courses agree to meet the full responsibilities of the enrolled course(s). A completion certificate will be forwarded to the employee’s supervisor and the ELM Training Coordinator by the employee. In the event the employee is not able to complete the material by the target date, an email must be provided to the ELM Training Coordinator in order to update the Target Date to complete the course.

Please forward your signed agreement and completion certificate to:  Ty.Davis@omes.ok.gov




_____________________________________________________	_______________________________________________
Employee Signature						Date




_____________________________________________________	_______________________________________________
Supervisor							Date
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