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Emergency Procedures Standard 

1. General Statement of Purpose 

1.1. The purpose of this document is to direct employees to the Emergency Procedures User 

Guide and the Emergency Procedures Training Video. 

2. Scope 

2.1. This document applies to all employees housed in the OMES Data Center. 

3. Discipline 

3.1. Administrative Standards 

4. Instructions 

4.1. Employees housed in the OMES Data Center should refer to the OMES IS Emergency 

Procedures User Guide in emergency situations. Hard copies of the user guide are located in 

the Floor Monitor Information Bins throughout the OMES Data Center. The user guide is 

also located at: 

http://eclipse.omes.ok.gov/ISD/guidances/reusableassets/resources/OMES_IS_Emergency_

Procedures_User_Guide.pdf 

4.1.1. Employees can also refer to the Emergency Procedures Training Video, located at:  

http://eclipse.omes.ok.gov/ISD/guidances/reusableassets/resources/Emergency_P

rocedures.wmv 

4.1.2. All new employees will watch the Emergency Procedures Training Video and will 

be given an OMES IS Emergency Procedures User Guide during the OMES IS New 

Employee Orientation. 

4.2. The OMES Data Center has Floor Monitors that are responsible for designated zones. These 

Floor Monitors are responsible for making sure their areas are evacuated during 

emergencies, and that the employees in their area are accounted for when they arrive at 

their designated safe area. 

4.2.1. The Floor Monitor Training Video is located at:   

http://eclipse.omes.ok.gov/ISD/guidances/reusableassets/resources/Floor_Monit

or_Training_Video.wmv 

4.2.2. The Facilities team holds an annual meeting for Floor Monitors to review changes 

to the emergency procedures and to provide additional training. 

4.3. The OMES Data Center plans to have two annual emergency drills: a tornado drill in the 

spring and a fire drill in the fall. 

4.3.1. OMES IS teams should also have periodic reviews of the emergency procedures in 

their team meetings. 
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5. Roles and Responsibilities 

5.1. Employee at OMES Data Center 

5.1.1. Reviews the OMES IS Emergency Procedures User Guide. 

5.1.2. Watches the Emergency Procedures Training Video. 

5.1.3. Be aware of which emergency zone they belong to and where they should go in 

case of an emergency. 

5.2. Floor Monitor 

5.2.1. Watches the Floor Monitor Training Video. 

5.2.2. Ensures designated area is evacuated during an emergency. 

5.2.3. Accounts for employees once they arrive at their designated safe area. 

6. References 

6.1. OMES IS Emergency Procedures User Guide - 

http://eclipse.omes.ok.gov/ISD/guidances/reusableassets/resources/OMES_IS_Emergency_Pro

cedures_User_Guide.pdf 

6.2. Emergency Procedures Training Video - 

http://eclipse.omes.ok.gov/ISD/guidances/reusableassets/resources/Emergency_Procedure

s.wmv 

6.3. Floor Monitor Training Video - 

http://eclipse.omes.ok.gov/ISD/guidances/reusableassets/resources/Floor_Monitor_Trainin

g_Video.wmv 
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